Installing Snapnumbers

Step 1: Is the Zip Folder Blocked?

Windows sometimes blocks downloaded folders to protect you from

viruses.

Doxsera.zip Properties

General | Camonte | Securty | Detals
i ey

Type offile:  Compressed (zpped) Folder (2ip)

Openswith: (25 Windows Explorer Change

Locafion:  CAUserslscott_000\Deskion
Size: 595 MB (6,235,805 bytes)

Right-click the Snapnumbers.zip file you downloaded and choose S 555V8 62254 bt

Properties. If you see an Unblock button, click it to unblock the
folder, then click Apply, OK.

Step 2: Is the Program Blocked?

Windows often blocks downloaded files to protect you from
viruses.

Right-click the Snapnumbers file you extracted and choose
Properties. If you see an Unblock button, click it to unblock the
file, then click Apply, OK

Step 3: Open the Installation File

Double-click the Snapnumbers file.

Created Today. December 7. 2013, 2minues ago

Modiied:  Today, December 7. 2013, 1 minue ago
Today, Decerber 7, 2013, 2mindtes ago

i file came from another
computer and might be blocke:
help protect this computer.

=

General  Security Details Previous Versions

m . TheFormTool PROMocm

Type offile;  Microsoft Word Macro-Enabled Document ( docm)

Opens with: ol Word Change...

Lecation C:'Users RWC Desktop
Size. 2.86 MB (3,007,750 bytes)

Size on disk:  2.87 MB (3,014,656 bytes)

Created Wednesday, August 5, 2020, 1:23:00 PM

Madified: Monday, October 24, 20§2, 6:37:52 FM
Today, Ostober 25, 2022, g7:13 AM
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is o et
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Accessed:

Antributes:

Security

Open the file you downloaded to see its contents.

L readme.txt

& Snapnumbers Guide.pdf

&) Snapnumbers Installation.pdf
@E Snapnumbers.dotm

Turn off all computer security
systems before opening the
installation .docm file!

If you’re uncertain how to do that,

here is an article our Knowledge
Base discussing some of the major
players.

https://kb.theformtool.com/
search term: Security

Depending on whether file extensions
are visible on your computer, you may
see .docm at the end of the filename.
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Step 4: Security Warnings?

If you see this ...

If you see this ...
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Follow the on-screen instructions to respond
to your computer’s security warnings.

You're almost done. Click Yes to the
license agreement, then OK to install.

Step 5: Close and Reopen Word

Close Microsoft Word completely, including all open documents. When you reopen
Microsoft Word, you’ll find a new tab on the ribbon menu labeled Snapnumbers. Click that tab to

reveal Snapnumbers commands.

Filer Home Insert Design Layout References Review View Developer Acroba napnumbers  Doxsera DB

gg Level 1 2 3 A% l; Restart [AB] Mark ltem .‘/3 Generate TOC X Snapnumbers Setup
=
4 5 6 7 A
r—— Shapriiiber <~ Promote [1] Mark Doc [#] Show Marks isait @( Formatting ®@ Help
Snapnumber | & 9 Auto Scheme  — Demote & Unmark Symbol | := Headings () About
Insert Snapnumber Numbering Table of Contents Symbols Convert Setup

(Depending on Windows and
Microsoft Word settings, you may need

to respond to one or more security
warnings before installation can
proceed.

J

fIf Snapnumbersl tab does not
appear, try restarting your
computer. If that doesn’t work,
please contact us at

can help you get started.

www.theformtool.com/resources so we
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If you need to buy a license, visit
www.theformtool.com. If you've lost

To activate TheFormTool, click % Options, License code and enter the Registration Name and p-| your license code, log into your

. . . account at www.theformtool.com
License Code from your account in our online store. (click Log In in top right corner).

Step 6: Enter License Code

/
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